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Technology Conference with K2 Enterprises (2 days)
June 1-2, 2023

This conference will be presented in a virtual format.

ABOUT THIS CONFERENCE
CPE credit: Up to 16 hours in various fi elds of study

Course developer: K2 Enterprises

Prerequisites: Fundamental knowledge of hardware, soŌ ware, 

and technology trends

Program level: Update

Advance preparaƟ on: None

InstrucƟ onal delivery method: Group Study

Who should aƩ end: Busy accounƟ ng and fi nancial professionals 

who want to improve their personal and organizaƟ onal producƟ vity.

2023 Technology Conference for Accountants
Sessions at a Glance 

Thursday, June 1
7:45 - 8 am - Log-in
8 - 9:40 am - General Session | Tech Update 2023

CPA Firm Update 
Now Is The Time To Automate! 
Using OneNote More And Email Less 

9:55 - 11:35 am - Morning Breakout Sessions (Choose 1)

CollaboraƟ on – Portals, Payments, And Signatures
Shredding Your Servers And Going Virtual
Taking Another Look At PDFs 

11:35 am - 12:30 pm - Lunch

2:25 - 4:05 pm - General Session | The Best Kept Secrets Of MicrosoŌ  365 

12:30 - 2:10 pm - AŌ ernoon Breakout Sessions (Choose 1)

Friday, June 2
8 - 9:40 am - General Session | Ripped From The Headlines –  
      Outrageous Tales Of Cybercrimes 

AccounƟ ng SoluƟ ons And Add-Ons For Small Businesses 
The Digital Home 
Top Ten Outlook Tips 

9:55 - 11:35 am - Morning Breakout Sessions (Choose 1)

11:35 am - 12:30 pm - Lunch

AccounƟ ng SoluƟ ons: Mid-Market 
Simplifying And Economizing Your Tech Stack 
Six EssenƟ al Teams Features 

Kicking It Up A Notch With KPIs
Understanding Your Ransomware Risk 
OneDrive’s Best PracƟ ces  

AŌ ernoon Breakout Sessions
12:30 - 1:20 pm (Choose 1)

1:30 - 2:20 pm (Choose 1)

2:35 - 4:15 pm - General Session | Ten “Must Know” Features In Excel 



Tech Update  

CPA Firm Update

Breakout 1st day morning

General opening 1st day

Major Topics
•  Hardware and soŌ ware trends
•  CommunicaƟ on and collaboraƟ on tools
•  Key products to consider for implementaƟ on
•  Emerging technology in accounƟ ng automaƟ on, metaverse, and blockchain

Major Topics
•  Trends in the profession, including supplier changes
•  SoŌ ware products by service lines
•  InnovaƟ on and automaƟ on tools
•  Specifi c technology stacks to improve producƟ vity and profi tability

DAY 1

Now Is The Time To Automate!
Major Topics
•  Where to begin your automaƟ on journey
•  Which automaƟ on tools should you iniƟ ally focus on
•  How to automate everyday tasks in accounts payable, banking, and 
    approval workfl ows
•  Common automaƟ on piƞ alls

Using OneNote More And Email Less
Major Topics
•  Using OneNote as a powerful reference resource
•  Learn how to move your emails into OneNote
•  Share OneNote with a group of people and communicate within a 
    notebook rather than email

Breakout 1st day aŌ ernoon

CollaboraƟ on – Portals, Payments, And 
Signatures
Major Topics
•  Portals as collaboraƟ on enablement
•  Learn about payment opƟ ons you can integrate into your portal
•  Leave with a checklist of features to consider for collaboraƟ on

General closing 1st day

Shredding Your Servers And Going Virtual
Major Topics
•  The similariƟ es and diff erences in desktops managed by a managed 
    service provider, a desktop/applicaƟ on hosƟ ng company, and 
    a browser-based cloud
•  Regulatory requirements like HIPPA, GLB, PCI, and more
•  PracƟ cal Ɵ ps for dealing with service providers

Taking Another Look At PDFs
Major Topics
•  Understanding the Portable Document Format
•  IdenƟ fying tools you can use to work with PDFs
•  CollaboraƟ ng using PDFs
•  CreaƟ ng, distribuƟ ng, and collecƟ ng fi llable PDF forms
•  Using PDFs to enhance security

The Best Kept Secrets Of MicrosoŌ  365
Major Topics
•  New features and Ɵ ps and tricks in MicrosoŌ  365
•  Learn how to take advantage of opƟ onal services like Bookings, ShiŌ s, 
    InformaƟ on Rights Management, and Approvals
•  See some of the tools you can acƟ vate to help your team create and share   
    video content intended only for internal use

DAY 2

•  Overview of small business accounƟ ng soluƟ ons
•  Strengths and shorƞ alls of various accounƟ ng and add-on soluƟ ons
•  Setup and confi guraƟ on Ɵ ps

Ripped From The Headlines – Outrageous Tales 
Of Cybercrimes

General opening 2nd day

Major Topics
•  Common security weaknesses which occur with hardware and soŌ ware at 
    home and in the offi  ce
•  Malware, ransomware, data breach, and incident response Ɵ ps
•  Internal control failures that resulted in the theŌ  of assets or unauthorized 
    manipulaƟ on of data
•  User authenƟ caƟ on and security awareness training

AccounƟ ng SoluƟ ons And Add-Ons For 
Small Businesses

Breakout 2nd day morning

Major Topics

The Digital Home
Major Topics
•  Confi guring your router and network to make it more secure
•  Review online services to help your family share informaƟ on and stay in touch
•  Take advantage of the latest home gadgets and devices from CES 2023 and 
    understand what technologies are “ready for prime Ɵ me” and which ones 
    you should skip

Top Ten Outlook Tips 
Major Topics
•  AcƟ on your email with more than just a fl ag
•  Working more effi  ciently by structuring your screen beƩ er, creaƟ ng shortcut 
    buƩ ons, using Categories, creaƟ ng Search folders, and using boards
•  Store emails in beƩ er places so you can reference them faster 
•  Stop typing and use templates instead

AccounƟ ng SoluƟ ons: Mid-Market
Breakout 2nd day aŌ ernoon 1

Major Topics
•  Overview of mid-market soluƟ ons
•  Probable third-party soluƟ ons required
•  AccounƟ ng soluƟ ons for specifi c industries
•  Specifi c strategies to use in selecƟ ng a system
•  Guidance on preparatory steps and conversions

Simplifying And Economizing Your Tech Stack

Major Topics
•  Taking an inventory of installed applicaƟ ons and tools
•  IdenƟ fying the tech tools you need and those you don’t
•  Canceling unnecessary licenses and subscripƟ on services

Six EssenƟ al Teams Features
Major Topics
•  Learn how to set up Teams for successful collaboraƟ on
•  Create a fi ling system that does not include endless sub-folders
•  Manage staff  delegaƟ on and follow-ups with ease
•  Defi ne what Lists need to be available to your Team
•  Discover how to create automaƟ c Flows that can noƟ fy others of update
•  UƟ lize survey Forms or quesƟ onnaires from within Teams

Kicking It Up A Notch With KPIs
Breakout 2nd day aŌ ernoon 2

Major Topics
•  Types of KPIs
•  How to look for data in your exisƟ ng systems
•  The basics of data prep tools
•  Tools for tracking and reporƟ ng on KPIs

Understanding Your Ransomware Risk

Major Topics
•  Understanding how ransomware can cripple a business
•  Trends in ransomware aƩ acks
•  Best pracƟ ces for minimizing ransomware risk

OneDrive’s Best PracƟ ces
Major Topics
•  NavigaƟ ng to OneDrive on the web
•  Synchronizing your fi les to your desktop pc
•  Working with shared fi les
•  Managing diff erent versions of fi les
•  Understanding how OneDrive works with OneNote, Teams, and SharePoint

Ten “Must Know” Features In Excel

General closing 2nd day

Major Topics
•  Best pracƟ ces for working with large volumes of data
•  How to securely and effi  ciently collaborate with others
•  Using Excel for opƟ mizaƟ on scenarios
•  CreaƟ ng “audit trails” in Excel
•  Defi ne “dynamic arrays” and list examples of their benefi ts


